
Reimagine the Possibilities 

through Digital Filing

Traditionally, school board officials spend

copious amounts of time searching for

documents and files for their annual

audit season — it can be endless!

But there is a better way. Digital filing can

save on space, time and cut costs.

Storage
To maintain paper documents, companies 

often will require a large filing system that 

can take up a lot of physical space and can 

also result in an increase in storage costs.

Simple
Digital documents can be saved in a cloud 

system and accessed anywhere and will 

allow teachers and staff to make better 

use of time and space.

Privacy
Paper documents can be left around the 

office, in the printer or on someone’s desk, 

allowing unauthorized people to view 

highly sensitive information.

Environment
As many as 17 trees are required to make 

one ton of paper. Canada uses 6 million 

tonnes of paper and paperboard annually 

and only ¼ of Canada’s wastepaper and 

paperboard gets recycled.

Disorganization
Using paper documents, you run the risk of 

not finding what you’re looking for, when 

you need it. Paper documents often get 

misfiled or misplaced.

Secure
The ability to integrate multiple systems 

into one system. This allows for easy access 

to all necessary documents, and creates a 

flexible and consistent experience.

Transparent
Manual processes can be automated, and the 

approval process can be managed all within 

the system. Users are notified by the system 

and important data gets seen and interacted 

with—meaning, nothing will get missed.

paper     vs.     digital

Accountable
Create a visible audit trail. Users must 

enter the reason for entering the system, 

implementing a very granular role-based 

access control. You can also upload and

attach supporting documents.

Efficient 
Relying on different people to sign

documents can be a hassle. E-signatures

provide the same legal standing as

handwritten signatures. They’re also

convenient and cost-effective.

Inefficiency
Document challenges account for 21.3 % of

productivity loss and 7.5 % of all paper

documents get lost. Plus, 55% of workers

have said at least one full work day is spent

on administrative tasks.

Meet the Edsembli Ecosystem—an integrated, all-in-one 

K-12 administration solution that unifies core HR,  

payroll, finance, and student management processes.

Digital Filing

Go paperless with a solution 

that streamlines document 

management, form processing, 

AP/AR transactions, and 

employee records.

How Edsembli is Improving Education 

Outcomes Across Canada

Organization

Maintain data visibility at all 

times with customizable reports, 

intuitive dashboards, and 

user-friendly documentation.

Security

Keep your data safe and secure 

with a cloud-based system that 

lets you customize every aspect 

of user access and control.

Interested in saving time and money during the audit process 

for your school or district with digital filing?

Get in touch with your team of Education Experts today!

reimagine@edsembli.com

rethink. reallocate. reimagine.

Document Management software 

can result in a 40% document-related 

cost reduction

Using digital filing solutions 

allows companies to reduce

errors by up to 30% 

  

What is the difference? 
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